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Maintenance of this record book and training log is the 

responsibility of the trainee.  

After completion of the each training attachment the log 

should be completed by the trainee and supervisor’s signature 

should be obtained.  

Duly completed Record book and training log is the 

documentary proof of the satisfactory completion of in-service 

training which should be submitted to the coordinator prior to 

final semester exams.  

Non submission of the duly completed record book and training 

log as well as quarterly reports of the in-service training will 

lead to withhold of results of HDCI     
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Name: ………………………………………………………………………………………………………………………………….. 

 

Registration number: HDCI  

 

Name of the teaching Police station  

 

Date of the commencement of the in service training attachments  

 

Satisfactory Completion of the relevant attachments leading to handing over of assignments on 

the stipulated date is a part of the assessment process. Delayed handing over will be subjected 

to penalties as stated in the student had book as well as withholding of the final results of the 

relevant module.   

  

Paste a passport size 

photograph  











HDCI In-service training  2016 (1st batch)  

8 
 

Tentative Time table for in-service training  

 

 

 

 

  

Level Seme-ster 

In-service training attachment  Date of 

commencem

ent  

Date of 

completion  

1 

(First 

year)  

I Crime (1 & 2 months)  

(2 months)   

1.4.2017 31.5.2017 

Crime (3 & 4 months)  

2 months   

1.6.2017 31.7.2017 

SOCO 

(2 months) 

5-6 months 

1.8.2017 30.9.2017 

II Crime (5 & 6 months)  

(2 months)  

7 & 6 months  

1.10.2017 30.11.2017 

W& C  

(2 months)  

9-10 months 

1.12.2017 31.1.2018 

Community Policing  

2 months   

11-12 months  

1.2.2018 31.3.2018 

2 

(2nd 

year)  

I DCDB 

2 months  

13-14 months  

1.4.2018 31.5.2018 

 MO branch 

2 months  

15-16 months 

1.6.2018 31.7.2018 

Crime (7 & 8 months)  

(2 months)  

17-18 months  

1.8.2018 30.9.2018 

II Crime (9 & 10 months)  

(2 months)  

19-20months  

1.10.2018 30.11.2018 

SCIB  

2 months 

21- 22  

1.12.2018 31.1.2019 

Crime  

(2 months)  

23- 24   

1.2.2019 31.3.2019 
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Training attachment: Crime branch 

Period: 12 months  
Date of commencement of the appointment:  

 

Date of completion of the appointment:  

 

List of crime investigations involved: as an investigating officer/ observer  

 

No of 
months  

Date/s   Murder  assault Robbery  Narcotics  Fraud  Other  Short 
signature 
of the 
supervisor  

1 
 
 
 

        

2 
 
 
 

        

3 
 
 
 

        

4 
 
 
 

        

5 
 
 
 

        

6 
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7 
 
 
 

        

8 
 
 
 

        

9 
 
 

        

10 
 
 
 

        

11 
 
 
 

        

12 
 
 
 

        

Remarks: Comment about the quantity/quality and other dedication to improve the services 

based on new knowledge  

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Training attachment: SOCO unit  

Period: 2 months  
Date of commencement of the appointment:  

Date of completion of the appointment:  

List of crime investigations involved: as a SOCO officer/ observer  

No of 
mont
hs  

Date
/s   

Homici
de 
Sharp 
force 

Homici
de 
blunt 
force 

Homicide 
Fire/firearm/bo
mb/ arson   

Homici
de 
poisoni
ng  

Suspicio
us  

Oth
er  

Short 
signatur
e of the 
supervis
or  

1 
 

 
 
 
 
 
 

       

2 
 

 
 
 
 
 
 

       

Remarks: Comment about the quantity/quality and other dedication to improve the services 

based on new knowledge  

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Training attachment: SCIB (Special Crime 

Investigation Bureau)   

Period: 02 months  
Date of commencement of the appointment:  

Date of completion of the appointment:  

List of crime investigations involved: as an investigating officer/ observer  

No of months  Date/s   Fraud/ financial or other                                     Questionable 
documents  

Other  Short 
signature 
of the 
supervisor  

1 
 
 
 
 
 

 
 
 
 

    

2 
 
 
 
 
 

 
 
 
 

    

 

Remarks: Comment about the quantity/quality and other dedication to improve the services 

based on new knowledge  

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Training attachment: DCDB District Crime Detective 

Bureau    

Period: 02 months  
Date of commencement of the appointment:  

Date of completion of the appointment:  

List of crime investigations involved: as an investigating officer/ observer  

No of 
months  

Date/s   Statistics  Crime 
mapping  

Crime 
profiling  

Unsolved 
crime  

Other  Short 
signature 
of the 
supervisor  

1 
 
 
 
 
 

 
 
 
 

      

2 
 
 
 
 
 

 
 
 
 

      

 

Remarks: Comment about the quantity/quality and other dedication to improve the services 

based on new knowledge  

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Training attachment: Prosecution Branch  

Period: 02 months  
Date of commencement of the appointment:  

Date of completion of the appointment:  

List of crime investigations involved: as an investigating officer/ observer  

No of 
months  

Date/s   Preparing 
major 
crime 
files    

Magistrate 
courts  

Traffic 
courts  

  Other  Short 
signature 
of the 
supervisor  

1 
 
 
 
 
 

 
 
 
 

       

2 
 
 
 
 
 

 
 
 
 

       

 

Remarks: Comment about the quantity/quality and other dedication to improve the services 

based on new knowledge  

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Training attachment: Community Policing     

Period: 02 months  
Date of commencement of the appointment:  

Date of completion of the appointment:  

List of crime investigations involved: as an investigating officer/ observer  

No of 
months  

Date/s   Community 
Programme 
1  

Community 
Programme 
1 

Community 
Programme 
1 

Community 
Programme 
1 

Other  Short 
signature 
of the 
supervisor  

1 
 
 
 
 
 

 
 
 
 

      

2 
 
 
 
 
 

 
 
 
 

      

 

Remarks: Comment about the quantity/quality and other dedication to improve the services 

based on new knowledge  

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Feedback form on in-service training 

(quarterly report to the BOS in HDCI)  
This feedback form should be filled after discussing with the student regarding his/her 

progression during the in-service training.  If there are any deficiencies necessary advice should 

be given enabling him/her to achieve a better grade in next evaluation  

Period of assessment (please tick the appropriate box)   

1st year  1 
(0-3 months) 

2 
(4-6 months) 

3 
(7-9 month) 

4 
(10-12 months) 

2nd year  1 
(0-3 months) 

2 
(4-6 months) 

3 
(7-9 month) 

4 
(10-12 months) 

  

Evaluating component  Very 
poor  

Poor  Satisfactory  Good  Very good 

Attendance      
knowledge      

Attending to assignment        
Skills       

Attitudes       
Communication       

Responsibility bearing       

Leadership skills      
 

Remarks  

 

 

 

 

Name of the supervisor/s      Signature of the supervisor/ s   

Date        official seal  
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Trainee comments on in-service attachments  
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