DUTIES OF SUPERVISING PUBLIC HEALTH INSPECTORS ATTACHED TO
\IOH/DHO OFTICE

1. .
o T L SPHI sha_l be rcsponsnbx‘ for all activides’ r°la’mg ey ro:Lmental hca.lth and kesp
mself acouaxmsd with all pa... of h1< arez by ﬁ'..qucnt p:rsmal visits.
0. Shalli guide lcad and, suv“w‘s“ the Public a L' I'xsp- tors in his ,ar,e; te cahygui the: i
:iuti‘e..' °sp*ct of: P . 2% 5 Ll :
2y’ ' Environmental! health wiz special refeze-‘.-e t'* sanjiation, lc‘.'.f!ﬁ" cms ruulo'..
; food hygiene bousmg, llccrsmo o7 tred meat inspection ano hosoua. i
h el sa.nuatxor\ :
~ () Contrel "of commusicable diseases.
(c) Schooi Health \
@ Occupational Health including estate health
(e) Special campaign |
£ Healih education and
(2} Any other duties essigned to them oy frequent inspections of oﬁ'x and
fieldwork. g p ¢
03, Shall.sabmit reports of 21! supervisions carried cut by him 10 the M.OH/DH.O. with his
ecommendation, and teke foilow up actior. :
0=. _Snall assis: in establishing cordial relazionsberwse the ommuniny-and the PHU. « . : !
0f ‘
0s.
Q5.
! :
;,
T.
03 g
shce i
reg v_lre” b\' t‘mc Me"lc\.x Oﬁica :
v Stz amntend St “CO fcr:nc:
12 Shall aftend lacai Conferznces and any othzr c*‘:*;*‘ mss
by his Superior {Supervisin g C,ﬁv--'_ ; ‘ - E
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Shall assist in organizing programmes on Health Education, and in the training of Health
Volunteers.

Shall participate in Community Health Projects and activities with the approval of the

M.O.H./D.H.O.

Shall Amainlzin his Office in a room in the Office of the M.O.H./D.H.O.

Shall ensure that all reports and retums are received from P.H.IT on the due dates and
prepare consolidated reports as required for transmission to the R.D.H.S.

Shall maintain his diary up-to-date and ensure that P.I.II of the area also do so.

Shall make recommecndations regarding leave of P.H.IT in his area and ensure that
suitable acting arrangements are made.

Shall maintain the following pc}sonal particulars in reports of all P.H.Il in his area :

Name '
Official and Private addres
Date of first appointment
Date of appointment to present station
" Date of passing efficiency bar examinations, and Sinhala/ Tamil colloquial tests
Due date for sitting Efficiency Bar Exarninations. '
Special Training
Incremental Date.

Shall attend to any other duties assigned to him by the M.O.}F./D.11.0.

Duty Hours: Shall be from 07.30 2.m. to 04.30 p.mn. with a two hour lunch interval.

N

Administrative procedures 1o be
Followed in the M.O.H./D.H.O. Office

All papers relating to environmental sanitation shouid be submitted by the clerk to the

SPHI who shall attend to them promptly and submit them to the M.O.H/D.H.O. with his
recommendations for attention. :

All representations relating to work and discipline made by P.H.II to the M.0.H./D.H.O.
should be made through the S.P.H.L

All leave application of P.H.II. shall be attended to by the S.P.H.I. and submitted to the
M.O.H./D/H/.0. with his recommendations after ensuring that acting arrangements are
satisfactory. '

Please note that General Circular No. 294 of 04" July 1963 is hereby cancelled.

+Sgd.. Dr. Joe Fernando
Director General Health Services

Director (E & O.H.)
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0ffice of ths Diractor Genery
of Health Sexvicas,

L Inland Revenue Building,
: ) . : ’ . PVOOBO::' 513’ o -
gt Colombo 2, ~% Hay, 158&,

i © To: All Officers-in-Charge of .
g" Institutions

Dutice of Supervising Public Health Insdpectlors
! ! " ~, . attached to 1,00 H./D.H.00.05fices J

e e — g+ = e o et o o o oy e e e e et P P4 et

A Sucrvicing.lylic Hgalth Inepector - | | o
. i . » 7
01. . Shell- bc Lecponslb!e for all activities relatiin %o environmentzl
health an® keép himself acquannted with all parfs cf his arca by
Lngquant pcxeonal vielte, : . 3 ;

. 2 ¢%
a 02. Shall guide, load and suporviso the Public :igzlth Inspectors in hi.
area to carry out tho duties in respect ol :

>y
(a) Environmental health with special refor.iica to sanitation,
latrine construction, food hygiene, houcing, liconcing of

trados, meat inspection and hogpital ganitotion j
: . - . 6 '
(b) Control of Communicable discasaes™;
(¢) School Health ; '

(d) Occupatiomal Hoalth including Estato licalth ;
(e) Specialised Caupaigns ;.

(f) Health Education ; and.

b
(g) Any othor duties ascigned to them..
By frequest inspcctions of Office and fiold worka

03. Shall submit rcports of all supcrvisions cerricd out by him te ihc
- . .M.0.H./DH.O. with his recommcndaticu, and tale follow-up actiow,

N 04.. Shall assist in cctabliching coxdial rclotions hetwoen the comm
and the P.H.II. :

05. ©Shall assist K.0.I./P.H.II. in co-ordinati C acvivities with Lo 3
Authoritics andéd othur hoalth relatcd scctoun -

06. ©Shall assist M.C.H. and P. H II. in his arca to c;ffy out Tical!

'
Surveys and propare Hcalth Survey/Roview veports, and jraparc
programmé@ of work bascd on Surveys/Revicic.

07. sShall proparc an Advance Programme of work taking into consideraticn
all health actxvxulos carricd cut in hitz arca by P.H.II. and othey
health staff and worlk according to an apnproved Progralme e

CS. ©Shall assist tho M.O0.H. in maintaining liape; Charts, Recoxds and
Registers rclating to Dpidonlology and Siciistics, Contrcl of
Communicable disvascs, Environmental Mozl th,” School Hecalth and
Hoalth Education, and rocords of any othar welovent information
required by the IMsdical Officor of Hoalth/District Hoalth Offigar.
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' Shall maintain his Office in & room in the Office of the M.0.H./

- 2. -
Shall attend Staff Conferences.

Shall attend local Conferences and any oibor Of7icial meatinga
when_called upon to do so by his Supexriox (Spporviging) Officer.

Shall assist in organising programmee on iiealth Educztion and in
the training of Health Volunteerse

Shall participéte in Commuhity Health.Projecte and activities with
the apprO‘Val of the M.O.H./D.H.Oo . .

D.H.O.

are rocoived from P.H.IT.

Shall ensure that all reports and ieturns 4
reporte ag reguired for

on the due dates and prepars consolidated
transmission to tho R/D.H.S.

|
|
;

Shall maintain his Diary up~to~date and ensurd Ehal P.H.I¥. of the
area also do E0a ’ '

Spall make rocormendations regarding leave of T.H.IL. In hig avea 41&
and cnsure that suitable acting arrangements are made.

shall maintain tie following personal particulara in roppeel of ﬁ
all P.H.II. in his area : '
a) Name ; ﬁ
b) Official ond Private addresses ; '
¢) Date of first appointmenti 3
d) Date of appointment to prosent station ; g
e) Date of passing the Efficiency Bar Dxaumitatvions, and Sinhala/
Tamil colloquial tests ; g
f) Due date for sitting Efficiency Bar Bxam-.nations s
g) Incremental date ;
h) Special Training. E
q\
Shall attend to any other duties assigned to nim by the a0 s/
D.H.O.
Duty Hours : Shall be from 07.30 asme tO 04.30 pa.m. with
‘ a Two hour lunch interval.
Administrative Procedures to be foilowed in tho
M.0.He/D.H.0. Offica
All papers relating to onviroﬂmﬁntal sanitation shall be submitted

v gke Clerk to the S.,P.E.T. whe ghould —+o thom promptly
and éubmit~tnamfiowﬁho_HLQJH&/ILH,O, with his recommendntiens for
a ttQILtiOnb . "
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Shall maintain his Offlce in a room. in the Office of the M.0.H./

- 2' -
Shall‘atfend Sta?f Conferences.

Shall attend local Conferences and any oihor O0f7icial moatings
whanwcalled upon to do so by his Supexlox (ugporVJdJng) Offlogf

Shall assist in organisiug programmee ou liealth Jducztion and in
the training of Health Volunteers.

Shall participate in Communlty Health. Progectn and activities with ‘k
the approval of the M. . H O.

b -A'l.fv'

D. H O.
Shall ensure that all reports and returnc are rocoived from P.H.1T. E@
on the due dates and prepars consolidated reporte as reguired for
transmission to the R/D.H Se :

Shall maintain iis Dlary up~to~date and ensure Elal PoiI¥. of the EE
area also do 80

Shall make rocormendations regarding leave of IF.H.IL. In hig aroa <*E§

‘and cnsure that suitable acting arrangements are nade.

Shall malntaln tie following perSOnal particulars in respect of
all P.H.II. in hls area ¢

a) Name ;

b) O0fficial ond Privatc addresses ;

¢) Date of fivst appointment ;3 ° ~ =

e) Date of passing the Efficiency Bar Pxamiuotiong, and Sinhala/

d) Date of appointment to prosent station ; g
Tamil colloquial tasts ; %

f) Due date for sitting EfflClGncy Bar Braminations

£) Incvemental date ; @

h) Special Training.

Shall attend to any other duties assignecd {o nim by the W0 0./
D.H.O.

Duty Hours : Shall be from 0Te30 aeme t0 04,30 perts with
: a Two hour lunch interval. g

Administrative Proceduroes to be foilowed in theo
M.0.H./D.H.,0. Offica

All papers relating to onvmronmnntal gsanitation shall be submitted
o gkie Clerk to the S,P.E.T. whe ghould ~*izuiets thom promptly

and submit~tham~¢o_thn HLOJH‘/DMH-O. with his wecommendntionsg fox
attan,tion. .
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ALl roprogsentations relating to work and discipline made by
PJH.,II. to the M,0,H./D,H.0. should be mado through S.P.H.TI.

'A11 Leave applications of P.H.II. should bo attunded to by the
S P H Io anﬂ SUblIL-.u--. UU T H OCH /D.AI O¢ "-:Lth :‘15 :-:C::f'
dationa aftor onsuring thay actlng arrangemonts arc satis factory.

-~

Please note that General Circular No. 294 of 04 July, 1963 is
he xby cancelled. . : ;

V/HVZ»‘L

’ sgd. Dr Joe Fornando
Dlrector «H, DIRECTOR GEINLRAL OF HEALTH SERVICES
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