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More facilities

 File menu
* File > New Window , to have more File Explorer Windows

e  Quick access toolbar
* Fast access to commonly used features

Quick access folder
* Fast access to commonly used folders
* Pin any specific folder to Quick access

* Recycle Bin
e Recover deleted files
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More facilities

Quick access toolbar
* Fast access to commonly used features
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Exercise 6:

Double click the shortcut Police Dogs on the Desktop and open
folder.

Delete all pictures(files) within Police Dogs the folder.
Find them in Recycle Bin and restore them again.
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Personalizing your desktop

To change Display Settings
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Windows handling
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Flip Windows = switch between open windows.

c‘) Possible courses - hettigesaman@gmail.com - Gmail -... X g Book1 - Excel (Product Activation Failed)

q Gmail - Google Chrome P a WINDOWS 10 basics -police - PowerPoint (Product Act...

CER) 3

Snap Windows - e tvo wissows st by ide

Alt + Tab



Exercise 7 (Multiple Windows)

Open File Explorer and https://medicine.kln.ac.lk in a web
browser, then keep these two Windows side by side on your

Desktop.

Unsnap the windows

Right click on the taskbar and check how two windows behave
when you apply the followings

. Cascade windows
|.Show windows stacked
II.Show windows side by side
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Exercise 8 : Sticky notes

When you leave home this morning, your wife asked you to take the
daughter from the nursery at 12 noon today. But you are suspicious
whether you forget this with the workload at the office.

Write a sticky note to remind you of this while you work on the
computer at the office
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Security and Maintenance

*  Windows Security

* Virus & threat protection in Windows Security provides antivirus and

malware protection fOI" your computer
Windows Settings

g System |- Devices |:| Phone @ Network & Internet
(]

Display, sound, notifications, Bluetooth, printers, mouse Link your Android, iPhone Wi-Fi, airplane mode, VPN

power
iy Calculator
Settings
lendar N o — .
Calenda @ Personalization a—  Apps R Accounts ('-).L. Time & Language
Background, lock screen, colors a— Uninstall, defaults, optional Your accounts, email, sync, AT Speech, region, date
Camera features work, other people
@ Gaming (’l? Ease of Access ﬁ Privacy Update & Security
Game bar, captures, = Narrator, magnifier, high Location, camera Windows Update, recovepy
ﬁ | broadcasting, Game Mode contrast o
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Security and Maintenance

Windows Security - ] X

& =

Scan options

Run a quick, full, custom, or Windows Defender Offline scan.

Custom scan running...
Estimated time remaining: 00:02:45
20377 files scanned

Cancel

Feel free to keep working while we scan your device.

Threat history

E Have a question?




Security and Maintenance

*  Windows Firewall

* By default, Windows will protect your
Internet connection with Windows Firewall.
A firewall prevents unauthorized access
from external connections and helps
protect your network from threats that
could harm your computer.

* Go to Setting > Update & Security > Windows

y  Windows Update Protection areas
4 Delivery Optimization G Virus & threat protection
No actions needed.
¥ Windows Security g Account protection
No actions needed.

’T‘ Backup

((B Firewall & network protection
No actions needed.

ﬂ Troubleshoot

— App & browser control
No actions needed
_ @ Recovery *
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Windows Security

) Firewall & network protection

Who and what can access your networks.

Domain network

Firewall is on.

8 Private network

Firewall is on.

2 Public network (active)

Firewall is on.




Exercise 9 :Windows defender

Scan drive D in your computer for viruses.




Security and Maintenance

e User Account Control

* User Account Control warns you when a program or user attempts to
change your computer's settings.Your screen will be temporarily locked

until an Administrator can confirm the changes.

Best match

42 User Accounts
O control panel

v, Change User Account Control settings

Control panel

>

Settings

A= Your account picture and profile settings

A, Add, edit, or remove other people

B & [0 0 & o &

user accounﬂ

¢ UNIVERSITY OF KELANIYA

G User Account Control Settings

Choose when to be notified about changes to your computer

User Account Control helps prevent potentially harmful programs from making changes to your computer.

Tell me more about User Account Control settings

] X

Always notify
- - Notify me only when apps try to make changes to my
computer (default)
®* Don't notify me when | make changes to Windows
-, - settings
N
-
©® Recommended if you use familiar apps and visit
— — familiar websites.
Never notify

Lhiar Seceunt Castral

Do you want to allow this app to make
changes to your PCY

E Program Name: Windows Device Recovery
Tool 3.3.31

Fublisher: Micraosodt Corporation




Security and Maintenance

*  Windows SmartScreen

*  Whenever your computer detects a security threat from a file or
application,Windows SmartScreen will notify you with a full-screen warning.
Whenever you see this warning screen, you should choose not to open the

file or application unless you can verify that it will not damage your
computer.

Windows protected your PC

A deve SomartSrr - writord an roconnoed ann fr
winQOWS cmarocreen prevenied an unrecognizec app
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More EXxercise....

*  You may download more Windows |0 exercises from the
following link.

* https://medicine.kln.ac.lk/index.php/hdci-reading-materials.html
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